Hotel FF&E Checklist

├── Guest Rooms (Standard/Deluxe/Suites)

│   ├── Furniture

│   │   ├── Bed Area: King/Queen/Double bed frames (solid wood/melamine finish), pocketed coil mattresses (1.8m×2m/1.5m×2m), nightstands (with USB charging ports, 45cm×40cm), bed benches (upholstered, anti-slip feet)

│   │   ├── Storage: Wardrobes (with hanging rods, drawers, full-length mirrors, 120cm×60cm×200cm), luggage racks (foldable, load-bearing ≥50kg), mini dressers (with marble countertops)

│   │   ├── Work & Leisure: Writing desks (with cable management holes, 120cm×60cm), ergonomic office chairs (adjustable height), coffee tables (for suites, 60cm×60cm), sofa chairs (upholstered in fire-retardant fabric)

│   ├── Fixtures

│   │   ├── Lighting: Recessed ceiling lights (dimmable), bedside wall sconces (with on/off switches), desk lamps (adjustable angle), wardrobe interior lights (sensor-controlled)

│   │   ├── Window Treatments: Blackout curtains (100% light blocking) + sheer curtains, curtain tracks (silent sliding), tie-backs (matching fabric)

│   │   ├── Bathroom: Vanity mirrors (anti-fog, backlit), shower heads (rainfall + handheld), towel racks (chrome finish, wall-mounted), toilet paper holders, robe hooks (4 pieces per room), bathtub fixtures (for suites)

│   │   ├── Walls & Floors: Decorative wall panels, carpet (stain-resistant, flame-retardant), baseboards (wooden, scratch-proof)

│   ├── Equipment

│   │   ├── Electrical: Smart TVs (55-inch/65-inch, 4K, with streaming apps), air conditioners (inverter, quiet operation ≤35dB), room control panels (temperature + lighting), safes (digital, large enough for 15-inch laptops)

│   │   ├── Hospitality: Mini bars (compact, with cooling function 2-8℃), coffee makers (single-serve, with cups/saucers), hair dryers (1800W, wall-mounted), irons + ironing boards (foldable, heat-resistant cover)

│   │   ├── Miscellaneous: Alarm clocks (with USB charging), waste bins (stainless steel, with lids), laundry bags (cotton, branded), welcome kits (tissue boxes, water glasses)

├── Public Areas

│   ├── Lobby & Reception

│   │   ├── Furniture: Reception desks (customized, with LED lighting, marble countertops), lobby sofas (modular, fire-retardant upholstery), coffee tables (glass/metal combination), waiting chairs (with armrests), concierge desks

│   │   ├── Fixtures: Chandeliers (statement piece, dimmable), wall decor (artwork/photographs, framed), floor lamps (arc design), planters (large-sized, artificial plants for low-maintenance), signage (wayfinding, backlit)

│   │   ├── Equipment: POS systems (touchscreen, with receipt printers), key card readers, intercom systems, Wi-Fi routers (high coverage), digital signage (for promotions/events)

│   ├── Dining Areas (Restaurant/Café/Bar)

│   │   ├── Furniture: Dining tables (round/square, wooden/granite tops, 2/4/6-seater), dining chairs (upholstered or wooden, stackable for café), bar stools (height-adjustable), buffet tables (with heating/cooling functions)

│   │   ├── Fixtures: Pendant lights (above dining tables), track lighting (for buffet areas), bar counters (stainless steel/granite), wine racks (wall-mounted/freestanding), mirrors (to expand space)

│   │   ├── Equipment: POS terminals (wireless), kitchen display systems (KDS), refrigerators (for food/beverages), ice machines, coffee machines (commercial grade), dishwashers (high-capacity)

│   ├── Meeting & Event Spaces

│   │   ├── Furniture: Conference tables (rectangular/oval, 10/20-seater), ergonomic conference chairs, folding tables/chairs (for flexible setup), stage platforms (portable)

│   │   ├── Fixtures: Projector screens (motorized, large-sized), ceiling speakers, stage lighting, podium (with microphone), whiteboards/flipcharts

│   │   ├── Equipment: Projectors (4K, high lumen), audio mixers, wireless microphones (lapel + handheld), video conferencing systems, air conditioners (zone control), event management software (integrated)

├── Food & Beverage (Back-of-House + Front-of-House)

│   ├── Commercial Kitchen

│   │   ├── Furniture: Stainless steel worktables (with undershelf), storage shelves (wall-mounted, corrosion-resistant), food preparation tables (with cutting boards)

│   │   ├── Fixtures: Exhaust hoods (high-efficiency, noise-reducing), fire suppression systems, floor drains (anti-clog), water filtration systems

│   │   ├── Equipment: Ovens (convection/combi), stoves (gas/electric), refrigerators (walk-in + undercounter), freezers, dishwashers (industrial grade), food processors, mixers (commercial), grills, fryers

│   ├── Bar & Beverage Station

│   │   ├── Equipment: Wine coolers (temperature-controlled), cocktail shakers, blenders (commercial), juicers, glass washers, beverage dispensers (for self-service)

├── Back-of-House Areas

│   ├── Laundry Room

│   │   ├── Equipment: Washing machines (industrial, high-capacity), dryers (gas/electric), ironing presses, steamers, laundry carts (with compartments), detergent dispensers, stain remover stations

│   ├── Housekeeping

│   │   ├── Equipment: Vacuum cleaners (commercial, HEPA filters), cleaning carts (with storage shelves), mop buckets (wringer-equipped), dusters, glass cleaners, disinfectant sprayers, linen trolleys

│   │   ├── Storage: Linen closets (with labeled shelves), cleaning supply cabinets (lockable), laundry bags (color-coded for different linens)

│   ├── Staff Areas

│   │   ├── Furniture: Staff lockers (with keys), breakroom tables/chairs, microwaves, refrigerators (for staff use), office desks (for housekeeping managers)

│   │   ├── Equipment: Time clocks, staff communication radios, first aid kits, water coolers

├── Administrative & Support Areas

│   ├── Office Spaces

│   │   ├── Furniture: Executive desks, office chairs, filing cabinets (lockable), meeting tables (small-sized), reception sofas (for staff visitors)

│   │   ├── Equipment: Desktop computers, laptops, printers (multifunctional), scanners, shredders, office phones, Wi-Fi extenders

│   ├── Maintenance Room

│   │   ├── Equipment: Tool sets (electrical/mechanical), ladders (step + extension), power drills, plumbing tools, electrical testers, spare parts storage cabinets

├── Recreational Facilities (If Applicable)

│   ├── Gym

│   │   ├── Equipment: Treadmills, elliptical trainers, weight benches, dumbbells (various weights), exercise bikes, yoga mats, water fountains

│   │   ├── Fixtures: Mirrors (full-length), ventilation systems, signage (safety guidelines), storage racks (for gym equipment)

│   ├── Pool Area

│   │   ├── Furniture: Sun loungers (waterproof), poolside tables, umbrellas (large-sized, UV-resistant)

│   │   ├── Fixtures: Pool lighting (waterproof), shower heads (outdoor), changing room lockers, towel racks

